Name
Period Covered

Sarah MacKenzie

Expense Disclosure Summary

Position

November - December, 2023

Board Chair

Please attach supporting documentation i.e.: Expense Disclosure Sheet and applicable receipts

Dates (Travel Dates if

Other

applicable) Destination/Location Purpose Airfare Transportation* | Accommodation Meals Hospitality Incidentals Total
President's and Board
November 30, 2023 Edmonton Chair Reception S 385.61 | S - S 196.47 |S 5130 S - S - S 633.38
0 0 $ - 1S - 1S - |$ - 1S - [$ - [$ -
0 0 $ - |s - |s - |s - 1S - 13 - IS -
0 0 $ - 1S - 1S - |$ - 1S - [$ - [$ -
0 0 $ - |s - |s - |s - 1S - 13 - IS -
0 0 $ - |$ - 1S - |$ - |$ - IS - IS -
S 385.61 S - S 19647 $ 5130 S - S - S 633.38

* Other Transportation includes vehicle rentals, public transportation, taxis, parking, and mileage

This Expense Summary is true and complete to the best of my knowledge for the period indicated above.

Signature

// Original Signed//




Expense Disclosure Sheet

Name Sarah MacKenzie Date November 30, 2023
President's and Board Chair
Position Board Chair Purpose Reception Destination = Edmonton
Receipt Reconciliation: (Please attach supporting documentation i.e.: receipts)
Expense Category
(Select from drop
Date Vendor down menu) Description Subtotal GST Total
November 30, 2023 (Travel Claim Meals Per Diems 51.30 51.30
November 30, 2023 (Travel Claim Accommodation Hotel 196.47 196.47
Novermber 30, 2023 |Westlet Airfare Flights 385.61 385.61
Total Receipts 633.38




MEDICINE HAT COLLEGE TRAVEL CLAIM

CLAIMANT MEETING/CONFERENCE MEDICINE HAT
Name: Sarah MacKenzie Name: Presidents and Board Chairs Reception i
Address: Location:  Edmonton
DAYSINVOLVED [ 1.33]
Departure date Nov 30 2023 9:00AM
Return date Dec 1 2023 5:00PM
EXPENSES FOR OFFICE USE ONLY
Meals Days Rate Total Amount GST
Breakfast 0@$9.20 = $0.00
Lunch 2@ S11.60 = $23.20
Dinner 1 @S20.75 = $20.75
Full Per diem 0@ $41.55 = $0.00
Ovemight incidental 1@S7.35 = $7.35
Hospitality Allowance 0@ $20.00 = $0.00
Conference Cost $0.00
Hotel (attach invoice) $196.47
Miscellancous $0.00
$0.00
$0.00
TRANSPORTATION
Own Car 0KM@ 0477KM  $0.00
Coliege Car (Attach gas receipts)  $0.00
Rental Car (Attach invoice & gas receipts)  $0.00
Air Fare (Attach Air Line Tickets or Invoice)  $0.00
Taxi. buses, parking. road tolls  (Less than $10 receipt is not required)  $0.00
CND $247.77 INVOICE TOTAL

USD $0.00 *$1.00/CND
TOTAL EXPENSE $247.77
Less - Advance (if applicable) -350.00
NET CLAIM DUE (Repayable) 247.77

FOR OFFICE USE ONLY VENDOR NUMBER CONTROL
03 - 20488
GL CODE AMOUNT GST TOTAL
Written Signatu

Request By 0000-9240

Department Sigt

(£ Nacessary Signatura)

Electronic Signa|
Active Directory

If you have any questions please contact the Finance Department at 403-529-3856



MATRIX

H O TEL

Sarah MacKenzie INFORMATION INVOICE
Room No. : 0908
Arrival : 11-30-23
Departure 1 12-01-23
Page No. :lofl
Folio No. :
Cashier No. : 1094
Custom Ref.
Company Name
Group Name
Guest Name
Date Description Charges Credits
11-30-23 Loft 106 40.45
Room# 0908 : CHECK# 1587
11-30-23 Room Revenue 175.00
11-30-23 Destination Marketing Fee 5.25
11-30-23 Room GST 9.01
11-30-23 Tourism Levy 7.21

2on e

Total Charges 236.92
Total Credits 236.92
Balance 0.00
Merchant ID Credit Card # XXXXXXXXXXX1024
Transaction ID 27370030 Credit Card Expiry XXIXX
Approval Code 103425 Capture Method Manual
Approval Amount 236.92 Transaction Amount 236.92

| agree that | am personally liable for payment of this account, and if this person, company or association indicated does not settle
within a reasonable period, my liability for payment should be joint and several with such person, company or association.

Matrix Hotel | 10640 100 Ave NW | Edmonton, AB T5J 3N8
Reservations: (866) 465-8150 | Telephone: (780) 429-2861 | Fax: (780) 420-4962
Email: info@matrixedmonton.com
www.matrixedmonton.com



eTicket Receipt

Prepared For
MACKENZIE/SARAH MS

RESERVATION CODE
ISSUE DATE

TICKET NUMBER

ISSUING AIRLINE

ISSUING AGENT
FREQUENT FLYER NUMBER

Itinerary Details

TRAVEL
DATE

30 Nov 23

AIRLINE

WESTJET
WS 3011

Operated by:

WESTJET LINK BY
PACIFIC COASTAL

30 Nov23  WESTJET

WS 253

01 Dec 23  WESTJET

WS 3348

Operated by:
WESTJET ENCORE

01 Dec 23  WESTJET

WS 3016

Op a dby
WESTJET LINK BY
PACIFIC COASTAL

Allowances

DEPARTURE

MEDICINE HAT AB,
CANADA

Tme
10:40am

CALGARY INTL AB,
CANADA

Tme
Opm

EDMONTON INTL AB,
CANADA

Tme
11:30am

CALGARY INTL AB,
CANADA

Tm
3:45pm

02 Nov 23

WESTJET
WestJet/SDX

ARRIVAL

CALGARY INTL AB,
CANADA

T me
11:38am

EDMONTON INTL AB,
CANADA

Tme
4pm

CALGARY INTL AB,
CANADA

Tme
12:30pm

MEDICINE HAT AB,
CANADA

Tm
4:51pm

OTHER NOTES

Cab ECONOMY

Seat Number 08D

Baggag A owa ¢ 1PIECE
Book ng Status OK TO FLY
Fa Ba  KAUF4LFK

Not Va d After 14 DEC 23

Cabn ECONOMY

Seat Number 10C

Baggage A owance 1 PIECE
Book ng Status OK TO FLY
Fare Bass KAUF4LFK

Not Va d After 30 NOV 24

Cab ECONOMY

Seat Number 09B

Baggag A owa ¢ 1PIECE
Book ng Status OK TO FLY
Fa Ba  KAUDOLFK

Not Va d After 14 DEC 23

Cabn ECONOMY

Seat Number 08D

Baggage A owance 1 PIECE
Book ng Status OK TO FLY
Fare Bass KAUDOLFK

Not Va d After 30 NOV 24



Baggage Allowance

YXH to YEG - 1 Piece WESTJET , each piece up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear
centimeters

Prices of additional baggage pieces:

1. 60.00 CAD up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear centimeters**

YEG to YXH - 1 Piece WESTJET , each piece up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear
centimeters

Prices of additional baggage pieces:

1. 60.00 CAD up to 50 pounds/23 kilograms and up to 62 linear inches/158 linear centimeters****bag fees apply at each
check in location

ADDITIONAL ALLOWANCES AND/OR DISCOUNTS MAY APPLY DEPENDING ON FLYER-SPECIFIC FACTORS /E.G.
FREQUENT FLYER STATUS/MILITARY/ CREDIT CARDFORM OF PAYMENT/EARLY PURCHASE OVER
INTERNET,ETC

Carry On Allowances

YXHto YYC,YYCto YEG, YEGto YYC,YYCto YXH -1 Piece (WS - WESTJET) carry on hand baggage

Carry On Charges

YXHto YYC,YYCto YEG, YEGto YYC, YYCto YXH - (WS - WESTJET)

Payment/Fare Details

Fare Cacuaton L ne YXH WS X/YYC WS YEA138.00WS X/YYC WS
YXH148.00CAD286.00END

Fare CAD 286.00
Taxes/FeesICarrier-imposed Charges CAD 32.00 YQI (OTHER AIR TRANSPORTATION
CHARGES)

CAD 16.61 XG8 (GOODS AND SERVICES TAX (GST))

CAD 14.25 CA4 (AIR TRAVELLERS SECURITY
CHARGE)

CAD 35.00 SQ (AIRPORT IMPROVEMENT FEE (AIF))
CAD 1.75 XG9 (GOODS AND SERVICES TAX (GST))

Total CAD 385.61

Positive identification required for airport check in
Notice:

QST # 1202807956TQ0001 GST # 866112535

**Checked baggage d mens ons can be wth n 158 tota cent meters (62 tota nches) and not we gh ng more than 23 k ograms (50

pounds). Baggage exceed ng the s ze or we ght a owance s subject to app cab e overs zed we ght and s ze restr ct ons and fees.



Baggage fees are charged n Canad an (CAD) do ars; for f ght departures ourts de Canada, baggage fees w be converted and charged
n the oca currency of the departure country. GST s charged on a tnerares that or g ante n Canada. P ease

see https://www.west et.com/en-ca/f ghts/fees for more nformat on.

Passengers embark ng upon a journey nvov ng an utmate dest nat on or a stop n a country other than the country of departure are
adv sed that the prov s ons of an nternat ona treaty (the Warsaw Convent on, the 1999 Montrea Convent on, or other treaty), as we as a
carr er's own contract of carr age or tar ff prov s ons, may be app cab e to the r entre journey, nc ud ng any porton entrey w th n the
countr es of departure and dest nat on. The app cab e treaty governs and may mtthe ab ty of carr ers to passengers for death or
persona njury, destruct on or oss of, or damage to, baggage, and for de ay of passengers and baggage.
Add tona protect on can usua y be obta ned by purchas ng nsurance from a pr vate company. Such nsurance s not affected by any

m tat on of the carrer's ab ty under an nternatona treaty. For further nformaton p ease consut your ar ne or nsurance company

representat ve.

Data Protection Notice: Your persona dataw be processed n accordance w th the app cab e carr er s prvacy po cy and, fyour
book ng s made v a a reservat on system prov der (“GDS”), wth ts prvacy po cy. These are ava ab e at

http://lwww. atatrave center.com/pr vacy or from the carr er or GDS drecty. You shou d read th s documentat on, wh ch app es to your
book ng and spec f es, for examp e, how your persona data s co ected, stored, used, d sc osed and transferred. (app cab e for nter ne
carr age)

Important Lega Not ces






