
Expense Disclosure Summary

Name Dr. Nancy Brown Position

Period Covered March - April 2024

Please attach supporting documentation ie: Expense Disclosure Sheet and applicable receipts

Dates (Travel Dates if 

applicable) Destination/Location Purpose Airfare

Other 

Transportation* Accommodation Meals Hospitality Incidentals Total 

March 1, 2024 MHC/Common 

Grounds

Meeting (Faculty 

advanced Credential)

7.61$         7.61$           

April 9, 2024 MHC/Common 

Grounds

External Meeting (South 

Country Co-op)

10.50$       10.50$         

April 16, 2024 MHC/Cafeteria Meeting (Program 

Coordinator Retreat 

Planning)

43.31$       43.31$         

April 19, 2024 Whiskey District External Meeting (Red 

Deer Polytechnic)

57.96$       57.96$         

-$              -$                     -$                     -$           119.38$     -$             119.38$       

This Expense Summary is true and complete to the best of my knowledge for the period indicated above.

Signature Original copy signed

 

Vice President Academic & Provost



Expense Disclosure Sheet

Name Dr. Nancy Brown Date March 1, 2024

Position Vice President Academic & 

Provost
Purpose Destination MHC/Common 

Grounds

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category (Select 

from drop down menu) Description Subtotal GST Total

March 1, 2024 MHC/Common Grounds Hospitality Coffee x 2 7.61 7.61

 7.61                     

 

Meeting: Faculty Member Advanced 

Credential

Total Receipts





LOST RECEIPT DECLARATION 

The information on this form is personal information and must be protected in compliance with the provisions of FOIPP. 

This form is to be used on the rare occasion when an expense (in excess of $10), reimbursed by or 

charged to the College and related to the conduct of College business, cannot be supported with the 

original itemized receipt. 

The claimant must certify that the original receipt was lost, misplaced, accidentally destroyed or 

unavailable and a copy could not be obtained. 

The claimant can fill out only one Form per lost receipt.  The Form must be signed, approved and 

submitted with a Travel and Expense Claim or Purchasing Card Statement in replacement of the missing 

receipt. 

This Form is not intended to substitute the regular process for obtaining receipts. 

I, Nancy Brown do hereby declare that the following receipt has 

been lost, misplaced, accidentally destroyed or is unobtainable. 

Vendor’s Name 

MHC Coffee Shop 

Date of Purchase 

March 1, 2024 

Amount of Purchase 

7.61 

Detailed description of goods/services purchased, including any applicable taxes: 

2 coffee purchases. (the receipt provided, is attached)

I also declare that I have not and will not use this receipt (if found) to claim reimbursement from any other 

source, or to support any claim for income tax deductions in the future.  I understand that failure to 

comply with these policies may result in loss of signing authority and purchasing privileges and may result 

in disciplinary action up to and including dismissal.  

Claimant’s Name (please print) 

Nancy Brown 

Claimant’s Signature 

Department 

Executive (Vice President Academic & Provost) 

Date 

March 28, 2024 

Approving Authority 

Supervisor (please print) Supe

VP Administration and Finance VP Signature 



Expense Disclosure Sheet

Name Dr. Nancy Brown Date April 9, 2024

Position Vice President Academic 

& Provost
Purpose External meeting (South 

Country Co-op)

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category (Select 

from drop down menu) Description Subtotal GST Total

April 9, 2024 MHC/Common Grounds Hospitality Coffee x 2 10.50  10.50

10.50       

 

Total Receipts

Destination: MHC/Common 

Grounds







Expense Disclosure Sheet

Name Dr. Nancy Brown Date April 16, 2024

Position Vice President Academic 

& Provost
Purpose Meeting: Program 

Coordinator Retreat 

Planning

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category (Select 

from drop down menu) Description Subtotal GST Total

April 16, 2024 MHC Cafeteria Hospitality Lunch x 4 43.31  43.31

 43.31       

  

Destination: MHC/Cafeteria

Total Receipts







Expense Disclosure Sheet

Name Dr. Nancy Brown Date April 19, 2024

Position Vice President Academic 

& Provost
Purpose External meeting (Red Deer 

Polytechnic)

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category (Select 

from drop down menu) Description Subtotal GST Total

April 19, 2024 Whiskey District Hospitality Lunch x 2 55.56 2.40 57.96

 57.96       

 

Destination: Whiskey District

Total Receipts








